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Ouy trink nfr@n hang hoa
L MUCBDICH

Quy trinh nay nhim quy dinh céch thirc théng nhét trong qué trinh nhp hang
héa vao kho dam bao:

- Pling ké hoach, dir trii da lap.
- Pam bao chit lugng hang hoa khi nhép.
- Trénh tinh trang thiéu hang hoa.

II. PHAM VI AP DUNG

- Quy trinh nay duge ap dung cho thuéc, hoa chéll‘_. vat tur y té, sinh phﬁm sUr
dung trong bénh vién.

II. TAI LIEU VIEN DAN
- Tiéu chudn qude gia TCVN ISO 9001:2015.
- Luat Duge s6 105/2016/QH13 ngay 06/4/2016 ctia Qudc héi khéa 13.

- Thr:mg tu sé 36/2018/TT-BYT ngay 22/11/2018 cia B truomg Bo Y té quy
dinh vé Thuc hanh tot bao quan thube, nguyén liéu lam thude.

- Thﬂng tr 86 22/201 1/TT-BYT ngay 10/6/2011 ciia Bo trudng Bo Y té quy
dinh 16 chirc va hoat dong cta Khoa Durge.

- Théng tu 50 23201 /TT-BYT ngdy 10/6/2011 cta B§ truéng Bo Y té
hudng dan sir dung thude trong cac co s y té ¢o giwdmg bénh.

IV.THUAT NGU, TU VIET TAT

- FIFO: First in first out (Nhap trude xuét trudc)

- FEFO: First expire first out (Hét han trude xuét trudce)
V. NOI DUNG QUY TRINH

Tréch | Ciic bwée |
nhi¢ém | thwe hién

M ta/ Tai liéu lién quan

- Cén by cung tmg chuyen thii kho ban du irt‘l mua
hang/ phong ké toan chuyén tht kho ban dy trii nhén
hang chuong trinh.

- Thit kho nhén hang, héa don/ phiéu xuét kho tir cong

Thu kho/ A
Nhap ty giao hang/ don vi cap tmg.

Cung trng hang gy oo :

- Tha kho d6i chiéu gitra tén mit hang, so luong hang
trén hoa don/ phiéu xudt kho va ban dy tri. Nhiét do
thiét bj van chuyén ddi voi cic hang hoa co didu kién
bao quan dac biét.
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Quy trinh nhdp hang hda

- Chuyén hang sang khu ché kiém nhﬁp

- Théng bao Hoi dr.mg kiém nhap sip xép thoi gian
kiém nhap. Bbi véi thude gay nghién, hudng than duoce
kiém nhdp dbng thei hoiic ngay sau khi nhén hang.

Hoi dong
kiém nhép

Kiém
nhép

Hoi dong kiém nhap thye hién cdc yéu cdu sau:

- Théng bdo cho thi kho thdi gian tién hanh kiém
nhép;

- Kiém soat 100% chit lugng cam quan hang l¢&; voi
hang nguyén dai nguyén kién kiém tra tinh nguyén ven
cua kién hang; tinh trang cua chi thi nhiét d6 véi cac
hang c6 nhiét d§ bao quan dic biét;

- Déi chiéu gitta hoa don/ phiéu xudt voi thye té chi
tiét clia timg mat hang nhu: tén hang hoa, nc?mg do (ham
Iucmg} don vj tinh, quy cich déng goi, s6 lugng, so 16,
don gia, han dung, hang san xudt, nude san xuat;

- Hang nguyén dai nguyén kién dugc kiém nhap lnm'c
toan bg hang héa duge k:em nhap trong thoi gian t6i da
l& mét tuan tir khi nhén vé kho;

- Béo cdo nha cung cip cac hang héa khéng dat diéu
kién kiém nhép dé bo sung, giai quyét;

- Lép bién ban kiém nhap, hang hoa co yéu cau kiém
sodt dac bl¢I (thudc giy nghign, thude hudng tam thén
va tién chit clung lam thude, thude phong xa) lam bién
ban kiém nhép riéng;

Thi kho/

Théng ké
durge

Nhip kho

- Sép xép hang vao kho dé dam bao nguyén tic FIFO-
FEFO

- Vao s6 kho.
- Nhép phén mém.
- Giao hoa don gdc cho ké toan.

HoI déng
kiém nhap

Luu ho so

- Du trii thude.

- Bién ban thudc hu hao, thira, thiéu.
- Bién ban kiém nhap.

- 86 kiém nhap thube.
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Quy (rinh nhap hang héa

V1. HO SO:
TT Tén hd so lru Noi lwu The glan
lru
1l Dur trli mua, nhan hang Khoa Dugc 03 ndm
2. | Bién ban kiém nhap hang héa Khoa Duge 5 nam
3 S6 kiém nhap hang hoa Khoa Duoc 5 ndm
VIL PHU LUC:

Phu lyc 1: Dy trtt mua hang héa hang thang.
Phu lue 2. Bién ban kiém hang hoa.
Phu luc 3. $6 kiém nhip hang hoa.
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Quy trinh nhdp hang hia

BENH VIEN PHOI
KHOA DUQC- TB

C6 trong dau thiu theo hop ddng sb:

Phu luc 2

CONG HOA XA HQI CHU NGHIA VIET NAM
Ddc lip - Tw do - Hanh phiic

DU TRU MUA HANG HOA

Kinh guri:
S6 |  Tén thube Tén thanh | Pon vj ‘ Hﬁng, B S6 | Pon gif | (jﬂ_thﬁu. -
TT | Nong 6, him phim tinh | nwée SX | SPK | lugng ngay cong

lwgng

bo, STT

NGUOI LAP DU TRU TRUGNG KHOA DUOC

Ha Tinh , ngay... thang... nam....

GIAM POC
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Ouy trinh nhdp hane hia

Phy luc 2
BENH VIEN PHOI CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA DUQC-TB Dic lip - Ty do - Hanh phic
DU TRU MUA HANG HOA
Co trong dau thiu theo hgp dong sb:
Kinh giri:

Sé Tén thuée | Ténthanh | Ponvi | Hang, S6 | Pon gia | QD thiu, |
TT | Nbng dd, ham phim tinh | nuée SX | SPK | lwgng ' ngay cong |

lwgng | bo, STT

Ha Tinh , ngay... thang... ndm....

NGUOI LAP DU TRU TRUONG KHOA DUQC GIAM bOC
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Quy trink nhdp hang héa

Phu luc 2
BENH VIEN PHOI CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA DUOC- TB Poc ldp - Tw do - Hanh phic
BIEN BAN KIEM NHAP THUOC
- Theo hoa don:
- Mua tai cong ty:
- Theo hop dong s
Hom nay, ngay.... thang.... ndm ... tai kho... Ching toi gdm:
L,
- S
3o,
i tién hanh kiém nhap mét sé thube nhu sau:
e R e R e e
I 3 4 5 [ 7 8 9 [0 11

Pé xudt:
Hoi déng kiém nhép ky tén:
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Quy trinh nhdp hane hoa

Phy luc 2
BENH VIEN PHOI CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA DUOC-TB Doe ldp - Ty do - Hanh phiic
BIEN BAN KIEM NHAP THUOC

- Theo hoa don:

- Mua tai cong ty:

- Theo hgp dong s6 ;

Hom nay, ngay.... thang.... nam ... tai kho... Ching t6i gom:

|

. S—

;. S

Di tién hanh kiém nhap mét sé thude nhu sau:

Wiy i, | Do | S | i | 10 o | Sing | T | Guicng

3 4 5 6 7 8 9 10 0

Pé xuit:

Hoi déng kiém nhap ky tén:
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Quy trinh nhdp hang hoa

Phu luc 3

SO KIEM NHAP THUOC,
HOA CHAT,VATTU Y TE
TIEU HAO

# x
Huwdémg dan:
in kho A3 gap doi, trang dau in nhie trang bia.
Bén trong, tir trang 2 va 3, cir 2 trang mot, in ngi dung mdu o trang sau.

Bal dau sir dung ngdy: ... [rviisnnnt SO
Hét 56, ndp lvu trit ngay: ..o
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Quy trinh nhdp hang hia

So Tén
chirng thu?ﬂ, hoa Piii Sxé N ﬁc Han | DPon S6 Thanh | Ghi
| chdt, vt | T | kiem | osan | o0 ia |l tien | chi
twy té g soat | xuit & & e
tiéu hao
5 3 3 5 6 | 7 | 8 9 10 I

Huwéng din:- Hoi dong kiém nhp theo Thong tu quy dinh td chirc va hoat déng khoa duwoc — TB

bénh vién;

- Ngdy, théng, 1y do nhip ghi giira trang, sau do ghi thanh vién Hoi déng;
- Kiém nhiip theo trinh ty thude, héa chét va vittuy té tiéu hao;
- Cudi eting céc thanh vién Hoi dong ky:;
- Viét tht ghi véo ¢ot sb chimg tir (6): Hoa don: HD.
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